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NWFSC TEACHER EDUCATION 
FINGERPRINTING PROCEDURES FOR 
OKALOOSA AND WALTON COUNTIES 

 

If you have any questions please contact Mrs. Lori Anderson at 729-6440 or 
email andersol@nwfsc.edu 

 
 

 
 
 
 
 
 
 
 
 

 

 

 

Students may NOT contact the district or district personnel to obtain field 

placements. Furthermore, only NWFSC Teacher Education department 

notification of a field placement constitutes an official notification; any hours a 

student completes in a K-12 setting prior to NWFSC notification will NOT apply to 

the field placement.  

 

All students should be aware that they must have completed the fingerprint 

process within two weeks of the first class of the semester. Field placements 

must be completed two weeks before the end of the semester. Students not 

meeting these deadlines may not complete the field experiences and therefore 

will not receive a passing grade in the course. 

 
 
 
 

Before you begin, please make sure you have: 

 Approximately 30 minutes to complete this process 

 Access to a printer 

 Your Social Security Number 

 A government-issued ID (e.g., driver’s license, passport, green 
card, etc.) 

 Credit card or debit card to pay required fee (You can NOT pay by 
check) 
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Online Registration Directions: 
 

Step 1 
 

 Go to the Okaloosa County School District website:    www.okaloosaschools.com. 

 In the bottom right hand corner, click on ”Vendor Fingerprinting”. 

(See example below) 

 
Step 2 
  

 Carefully read all information on this page regarding the Security Credentialing Process of 
the Safe System Outsourced Fingerprint Network  

 At the bottom of the page, click on the box shown below to certify that you have read and 
understand the instructions 

 Print this page and keep for your records 

 Click      

                    

http://www.okaloosaschools.com/
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  Step 3 
 

 Click  
 

 
 
 

Step 4 
 

 Click    
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Step 5 
 

 The webpage will display a unique “Confirmation Code” in the box shown below   

 Retype this code in the field below the confirmation code display 

 Type the following information in the appropriate fields: 

   Northwest Florida State College 

   100 College Boulevard 

   Niceville, FL  32578 

   850-729-6440 

 

 Enter your e-mail address.  This will ensure that you receive a copy of your clearance results 

 Click  
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Step 6 
 

 Enter the college’s ZIP code in the ZIP CODE LOCATOR field:   32578    

 Click  
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Step 7 
 

 This page will provide the physical address for your fingerprinting location and a contact 
telephone number for Customer Service   

 Print this page so you will know where to report for fingerprinting 

For driving directions, click  

 Click                                  to continue 

 
 

 
 

Step 8 

 On the following page, complete all fields marked in RED with your personal information 

 Be sure to enter your home address and e-mail address in the appropriate fields 

 Height should be entered as follows: 

One digit “FT” and two digits “IN” 

 
 
  

 Click  
 
 
 

 
 
 
 
 
 
 
 



 

 

Page 7 

 

  

 
Step 9 
 

 Complete the payment transaction as indicated.  Current cost is $101.00, but charges are subject to 
change at any time 

 Upon payment confirmation, you will receive a receipt stamped with a barcode 

 Once you have completed your online registration, call the fingerprint service center (See “Step 7” 
for telephone number) to confirm the standard time available for walk-up fingerprinting 

 Go to the fingerprint service center (See “Step 7” for address).  Make sure you bring your 
government-issued identification card 

 You will be notified by e-mail once a determination has been made regarding your fingerprint 

clearance. Forward this email to Lori Anderson   andersol@nwfsc.edu  

 Print a copy of your fingerprint clearance notification and keep this for your records 

 For answers to Frequently Asked Questions regarding the Vendor Fingerprinting Process, please 
refer to https://www.priderockholdings.com/support/index.php?pid=support_faq 

 
 

Important Note:  Do NOT go to the school district offices (Okaloosa and/or 
Walton) for fingerprinting.  See “Step 7 ” above to find your fingerprint location.  

 

Fingerprint clearance through this vendor system is valid in both Okaloosa and 
Walton Counties.  Clearances and are kept on file for five (5) years for the 
purpose of pre-service teaching field experiences only. 
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